Kenilworth Club, Inc.
Assistant Manager
Qualifications

· Must be 18 years

· Must be high school graduate or equivalent

· Must be able to work 40 hours per week during the active summer season

· Certified in lifesaving/CPR or equivalent

· At least one year of experience of each snack bar attendant and lifeguarding

Job Description

· Perform duties deemed necessary as ordered by the Manager or Board of Directors

· Schedule employees – may also include written and/or verbal warnings, and terminations
· Maintain employee log books and paperwork for payroll and files

· Train employees 
· Maintain cleanliness of the club’s facilities; including the tennis courts, picnic grounds, parking lot; clubhouse; bathhouse; pump house; and both pools

· Ensure club maintains ample supplies for snack bar, first aid, pools, restrooms

· Oversee all duties performed by lifeguards and snack bar attendants

· Report employee issues to manager

· Report maintenance issues to manager or board member.  In the absence of both, report to appropriate vendors to rectify the issue at hand

· Ensure that all club rules are followed at all times – this includes employees, members, and guests (Issues of concern will be communicated to the Board of Directors)

· Assist with club member’s social activities and swimming meets; encourage employee enthusiasm and participation

· Attend all management team meetings and provide input for orientation and employee meetings

Salary/Wage Information
· 1st year - $9.00 per hour

· 2nd year - $9.25 per hour

· 3 or more years - $9.50 per hour

*Further detailed information regarding maintenance of the pools and upkeep of the club’s facilities will be at the assistant manager’s full disclosure upon the offer of the position.

